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Operations 
 

CAP EMERGENCY SERVICES/MISSION PROCEDURES 
 
CAPR 60-3, 17 August 2002 is supplemented as follows: 
 
1-1c.  Added.  In any case where the text of CAPR 60-3, CAPR 60-4,and the instructions on the back of a CAP form are 
in disagreement, the text of CAPR 60-3 takes precedence.  Known instances of such disagreements are in connection with 
CAPF 100 and several CAPF 101T series forms. 
 
1-4b(10).  Added. The Minnesota Wing Director of Emergency Services will issue and maintain an "Emergency Services 
Wing Search and Rescue/Disaster Relief Plan” (MNWG OPLAN). This document provides implementation requirements 
of CAPR 60-3 and will be reviewed annually and updated as necessary.  One copy of "MNWG OPLAN" is to be 
furnished to the commander of each squadron and chartered flight. Changes will be sent promptly to each of the units.  
 
1-4b(11).  Added. The Minnesota Wing Director of Emergency Services will issue and maintain a "Radiological 
Monitoring Training and Operations Plan”. This document provides implementation requirements of CAPR 60-3 and will 
be reviewed annually and updated as necessary.  One copy of  this plan is to be furnished to the commander of each 
squadron and chartered flights. Changes will be sent promptly to each of the units.  
 
1-4c(6).  Added. Ensure corporate assigned vehicles and aircraft are presented at Group and Wing SAR and DR training 
missions. 
 
1-18a.  Added. All records pertaining to each authorized SAR, DR, or training mission will be sent to the Wing Director 
of Emergency Services (DOS) via the Incident Commander.  Delivery of the records will not be delayed for completion 
of CAP Form 108.   Within 48 hours of mission closing, the following information will be provided by the IC to the Wing 
Director of Emergency Services: 

• All mission paperwork and notes (sent by US mail or e-mail) 
• A summary report (provided by e-mail or telephone).  The summary report is to include information as follows: 

o For actual AFRCC SAR missions: 
 CAPF 122 information 
 Unit participation information (i.e. which units responded with air and/or ground resources) 

o For actual AFNSEP DR missions: 
 A copy of all  applicable SITREPs 
 Unit participation information (i.e. which units responded with air and/or ground resources) 

o For other actual missions: 
 Unit participation information (i.e. which units responded with air and/or ground resources) 
 Activity summary (number of personnel each day, number of air sorties and flight hours) 
 Financial information (as required to forecast 108s):  

• For each aircraft:  hobbs time, fuel expense and quantity, type of aircraft and whether 
corporate or private 

• For each vehicle:  fuel expense and quantity 
o For training missions: 

 Activity summary (number of personnel each day, number of air sorties and flight hours) 
 Financial information (as required to forecast 108s):  

• For each aircraft:  hobbs time, fuel expense and quantity, type of aircraft and whether 
corporate or private 

• For each vehicle:  fuel expense and quantity 
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1-18.b.  Added.  Personnel will sign-in at training and actual missions using Minnesota Wing Forms 9a and 9p.  MNWG 
Form 9p, Mission Authorization/Personnel Register, is old CAPF 103 re-designated as a wing form.  MNWG Form 9a, 
Aircraft/Vehicle Register, is old CAPF 121 re-designated as a wing form.    MNWG Form 9p acts as the primary record 
of participation for individuals.  Previous editions of the forms (i.e. including editions designated as national forms) are 
authorized for use. 
 
2-2a(2)a.  Added.  Upon completion of SET training, individuals wishing to be skills evaluators will inform their unit 
commander, deputy commander, ES officer, or operations officer.  That person may then contact Wing ES, by email, to 
request certification.  The requestor (i.e. unit ES officer, commander, deputy commander, or operations officer) acts as the 
recommending party and is responsible to ensure that the recommended individual is sufficiently skilled and experienced 
to act as a skills evaluator.  The e-mail sent to Wing ES must include, for each individual to be certified, the following 
information: 

• Name 
• CAPID 
• List of CAPF 101 qualifications for which skills evaluations should be authorized (or explicitly state "all CAPF 

101 qualifications") 
  
2-2a(2)b.  Added.  The Wing Director of Emergency Services (DOS) is authorized to certify individuals as skills 
evaluators.  A comprehensive list certified skills evaluators for the wing will be published by the wing ES director 
quarterly (or more often, if needed).  The list will be posted on the wing ES website. 
 
2-2d(1).  Added.  The following individuals are authorized to sign CAPF 101 cards (except those including Incident 
Commander and Agency Liaison Officer qualifications): 

• Wing Director of Emergency Services (DOS) 
• Wing Emergency Services Training Records and Certification Officer (DOS/TRC) 

 
2-2e(4).  Minnesota Wing will utilize its CAPF 101 card database along with the CAPF 101 cards to validate ES 
qualifications.  The database can be used either online (on the web) or offline (using a printed report) to provide an 
alternate means of verifying qualifications.   All CAPF 101 cards issued by Wing Headquarters are first entered into the 
database and then printed by the software.   
 
2-3n(1)c.  Exception:  The requirement to possess a CAP driver’s license is only applicable to CAP members over the age 
of 21.  CAP cadets age 18-20 are eligible to be qualified ground team leaders without possessing a CAP driver’s license. 
(Note:  While a cadet age 18-20 may be a ground team leader and not have a CAP driver’s license, as a practical matter, 
any operational ground team with a vehicle must include at least one qualified ground team member or ground team 
leader with a current state driver’s license and CAP driver’s license.) 
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5-4.  Agreements between units and their local and county governments must comply with CAPR 60-3, Attachment 6 and 
the MOU between Minnesota Wing Civil Air Patrol and the State of Minnesota. They must be submitted to the Wing 
Commander for approval and forwarded to National Headquarters CAP. 
 
 
 
 
DAVID KENAN, Major, CAP     DALE E. HOIUM, Col, CAP 
Administrative Officer      Commander     
 
SUMMARY OF CHANGES: 
Added standard to resolve inconsistencies. 
Added reference to Radiological Monitoring Training and Operations Plan  
Added CAPF 101 procedures. 
Added SET procedures. 
Revised mission reporting procedures. 
Renumbered paragraphs. 


