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May 9, 1990KFSKFSCHIEF OF STAFF LETTERHEAD

17 December 2001

MEMORANDUM FOR ALL MINNESOTA UNIT COMMANDERS, CADET PROGRAM OFFICERS AND PILOTS

FROM:  Minnesota Wing/Chief of Staff Training

SUBJECT:  Minnesota Wing Procedures for Cadet Orientation Flights

The new Cadet Orientation Flight Consolidation Report (CAPF 7 or 7T) requires an eight digit Flight Release Number.  The instructions state, “This number is automatically generated using the Flight Management System (FMS) or your wing will assign this number.”  Since the Flight Management System referred to by CAP Hq. is still years away in development, in the interim the following procedures will apply.  These procedures comply with the requirements of the USAF and CAP HQ.  

Unit Commanders will ensure all Flight Release Officers, Cadet Orientation Pilots and Deputy Commanders of Cadets are familiar with these procedures.

1. The first three digits of the Flight Release Number will be the unit charter number issuing the flight release (without the MN prefix), e.g. MN017 use 017.

2. The last five digits will be used by the unit to refer to the entry on the flight release form.  Each unit will establish their own procedure for determining this unique number. 

3. A separate flight release is required for each pilot in command (PIC), change of aircraft and/or date change. 

4. A flight release is valid for three hours of flight time.   New flight releases will be obtained for additional flight periods of three hours or less.  A separate CAPF 7 or 7T will be completed for each flight release.

5. Changing cadets on the flight does not constitute a change in crew and will not require a new flight release according to CAP Headquarters Operations Department.  However, the Flight Release Officer must have the names of all the cadets flying on the flight release.

6. Cadet Orientation flights will be logged as funded flying on the Aircraft Operations Report effective on 1 December 2001.

7. Submit completed CAPF 7 and 7Ts to Minnesota Wing Director of Cadet Programs.  Do not send directly to National Headquarters.

8. The original fuel receipt must be attached to the CAPF 7 or 7T.  The unit or pilot that paid for the fuel will be reimbursed for the fuel by Wing Finance after approval by the Minnesota Wing Director of Cadet Programs or Chief of Staff Training.

It is imperative that each flight release is a “quality” flight release.  

These procedures will be included in the next change to the wing supplements.


FOR THE COMMANDER


SIGNED


KEVIN F. SLIWINSKI, Colonel, CAP


Chief of Staff Training
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